
 

 

 

CCA PRE-APPLICATION GUIDELINES 

 

The City College of Acupuncture has a recruitment policy which lies within the guidelines of 

Higher Education practice.  Although the College specifies a minimum entry requirement of 5 

GCSEs at grades A-C (or equivalent), and 2 A-Levels (or equivalent), there is a recognition 

that many applicants would be classed as mature students.  As such, our policy, and 

guidelines, conform to best practice in higher educational institutions in the encouragement 

and support of well-motivated and demonstrably able candidates, as well as ensuring equal 

opportunity of access to those not in possession of the specified qualifications. 

 

As such, the Pre-Selection Process is essential in both outlining the requirements and 

realities of the programme and allowing the College to examine applicants in-depth, as well 

as ensuring that applicants have a good understanding of what the course involves. 

 

Information Available to Applicants: 

 

• Anyone interested in the programme is guided to the website and asked to register 

for an Open Evening, which run at least quarterly. 

• Anyone who registers interest is then sent an application pack, including 

o CCA Application Form 

o Mandatory Enrolment Documents for CCA Applicants 

o Welcome Pack and Information – including a list of staff, a sheet on what the 

course offers in terms of career prospects, sample study schedules, and how 

to apply. 

o Information on the Student Clinic 

• Having read the initial information pack, applicants will either attend the next Open 

Evening or, if unable to attend, they are invited to visit the premises and meet the 

Programme Leader, who will go over the open evening presentation individually and 

introduce them to current students. 

• During the Open Evening, applicants are giving an information brochure and shown 

the facilities and a PowerPoint presentation.  They also take part in a group question 

and answer session, as well as having the opportunity to have one-to-one 

discussions and to have individual questions answered. This allows applicants to 

explore any aspect of the programme they may be unsure about and to ask possibly 

sensitive questions. 

• All applicants (or potential applicants) are invited to sit in on one, or more, sessions, 

and to meet current students and members of staff.   

• Applicants are also invited to attend a Student Clinic for a treatment.   This is to 

enable applicants to have an insight into the progression of Year 3 students, and to 

understand the nature of the required aspects of becoming a fully qualified 



 

Acupuncturist, as well as gaining a better understanding of the practical nature of the 

programme.  

• If any potential applicant is unsure about whether the programme is right for them, 

they are invited to visit again, and the Course Leader is available to answer any 

further questions – either in person, by phone or via email. 

 

 

How to Apply 

 

At all stages of the application process, applicants are invited to speak to the Programme 

Leader or Lead Administrator, if they have any questions, or require clarification.  The 

College makes the application process as open and transparent as possible, and this is 

reflected in the fact that applicants who join the City College of Acupuncture have a good 

understanding of what the programme involves, and many opportunities to both visit, and 

ask questions, before getting into the application process. 

 

If an applicant wishes to apply, they need to provide not only the mandatory 

documents but also: 

 

• A short personal statement of approximately 400-500 words to describe why they 

wish to study the course.   This enables them to consider the commitment they are 

making, as well as thinking about their reasons for wishing to take the course and 

where it may lead them. 

• This is followed up in an interview with one, or more, members of the senior team.  

Should this not be possible – for example, if the applicant is not in the UK at the time 

of applying – a Skype interview is used.  However, this is a rare occurrence and 

would be followed up with a face-to-face meeting when the student arrived in 

London. 

• This, in-depth interview, involves the completion of the CCA Intake Form and 

considers: 

o Commitment 

o Requirements 

o Practical Skills 

o Reflectivity and aptitude 

• During the interview, the applicant’s understanding of the nature of the programme is 

investigated.   For non-native English speakers, their understanding of English is 

assessed; there is the expectation that applicants should be able to achieve an IELTs 

score of 6.5 by graduation. Any further questions would be addressed, and the 

applicant would be assessed to consider whether they were a good fit for the course.  

• Please note that we are a selective college. We cap our class sizes so we may not 
offer you a place if we think you are not a good fit for our course. 

 

The City College of Acupuncture is keen to ensure that the Recruitment process is open and 

transparent at all stages and that applicants are supplied with full information to enable them 

to consider whether the programme is appropriate.   


